Freeway Bays Training Worksheet

Action a defect:

1. Specify the Bay and Day that you are working on.
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Specify the bay. Specify the day.

Often the day will be today — but it is possible to specify a future date and in that way
load the workshop with items several days in advance.

2. Click on the defect to be managed.

Click on the ‘Date’ field for the
item to be managed. This will
open the screen shown below
in section 4.3.
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3. Specify the actions for the defect.

This image shows the screen before the actions are assigned:
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This image shows the screen after the actions are assigned:
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Choose to assign to a person and specify the person. Once all
options
are
Choose to move the item onto a Jobcard only (Send to Jobcard) or move chosen
the item onto a Jobcard AND print the jobcard (Print to Jobcard). click this
button to
action
Assign to workshop (this assigns to the bay and day that is selected in step 2.1 above). your
choices.
Tick here to include this defect in the actions across the top bar. In this case there is only one item
to choose. There are sometimes many defects and schedule events shown on this screen and the
tick box here is used to give discretion on what can be included / excluded from the job-card.
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4. Note effect of processing the allocation
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This screen shows the same record after this ‘process’ button is selected.
- Jobcard Number has been assigned to the item
- Operator has been assigned, and
- Bay has been assigned.

On exit of the above screen and refresh:
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showing in blue in the
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all other defects).
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